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College Portfolios
Rubric
"A" assignments:
· include a corrected revision of your college essay
· Include a revised copy of you scholarship essay
· include 1 letter of recommendation
· include the Guidance Brag Sheet (Typed)
· include your Finalized Professional resume
· include information from schools in which you are interested; include a list of the schools to which you plan to apply 
· include copies of your ACT and/ or SAT scores (or copies of registration)
· include extra materials than the ones required (Bright Futures, FAFSA, etc)

"B" assignments:
· include a corrected copy of your college essay
· Include a revised copy of you scholarship essay
· include 1 letter of recommendation
· include the Guidance Brag Sheet (Typed)
· include your resume
· include information from schools in which you are interested
· include copies of your ACT and/or SAT scores (or copies of registration)

"C" assignments:
· include a corrected copy of your college essay
· include a scholarship prompt for which you qualify
· include the Guidance Brag Sheet (Neat in Pen)
· include your resume
· include information from schools in which you are interested

"D" assignments:
· include a corrected copy of your college essay
· include the Guidance Brag Sheet (Neat in Pen)
· include your resume
· include information from schools in which you are interested

"F" assignments:
· include a corrected copy of your college essay
· include information from schools in which you are interested do not have any letters of recommendation


Neatness and organization will differentiate the “+” level grades from the “-“ level grades.  Please place this rubric in the front of your essay.

Components of a College Essay
Structured reflection is important. The college application process is a rare opportunity in life. Applicants shouldn't just go through it with the goal of getting into a school but with the mindset that they want to learn more about themselves -- learn more about their values, crystallize their aspirations, and identify the experiences that they need to make an impact on the world.

Your college essay is not a static piece of writing. It is a picture of who you are as an individual – in the past, present, and in the future. The essay is a representation of the “you” that is below the surface, that is more than your clothes, more than a list of activities. The essay should be dynamic, meaningful, and personal – only you could write it. If the essay prompt is asking about your family’s impact on you – it is asking about the impact on you, not extensive information about your family. The essay is all about YOU!

College Essay - What Should I Write? What Do They Want Me To Write About? 
· Don’t describe your science project in detail – describe your curiosity.
· Don't write what you think others want to hear. Answer the question honestly.
· Don't talk about Aunt Sally's death. Talk about how Aunt Sally's death affected you.
· If it's the first time you've thought about it, don't write your college essay about it.
· Write about something personal that you can be passionate about. 
· Don’t spend time/words on a travelogue - where you went and how you got there. If you visited a site where bombings occurred, for example, this could be a great chance to talk about how the violence in the world was now in your face and how you felt about it. Spend more time on connecting your feelings of violence with the bombings. Don’t simply express sympathy for victims. Or relief that you live in a safe environment. You have to get way down inside yourself and express how you really feel.
· Don't ask "what does the admission committee want to read?" but instead ask yourself: "What is it about me that I want to be sure colleges know?"
· Show AND tell; don't simply write that you are a leader; i.e., show how you lobbied the administration to change the study hall policy.
· Essays show who you are, not simply what you've done.

The following are ideas from college admissions counselors, who by the way, will be reading your essays.
· 
· What we look for in an essay (in general): 
· sophisticated writing; 
· cogent communication; 
· passion; 
· content; 
· answer the question!
· Landmines - things to avoid or to be very, very careful with: 
· the "I" essay; 
· it's/its; 
· their/there/they're; etc; 
· trite phrases or words, such as myriad, plethora, broaden your horizons, etc; 
· using larger words that don't fit or are inappropriate.
· Risks (these topics might work well, but students should be warned of the inherent risks): 
· profanity; 
· drugs; 
· describing inappropriate behavior; 
· boyfriend/girlfriend; 
· shock value; 
· sympathy; 
· travel/community service ("those poor people") - not a warning to not write about these trips, just to be careful about tone when doing so; 
· humor (if you're not naturally funny, don't try to start now!; Some humor is good but too much can be bad); 
· writing about depression or other mental health issues; 
· writing about religion; 
· poetry.
· Do not rely on spell check!
· Online applications - don't treat informally like an e-mail; take care in crafting responses and looking for errors.
· Recipe for the College Essay: 
· 3 parts thinking to one part writing; 
· Write about something you care about (demonstrate passion and intellectual curiosity)
· Be focused and provide detail rather than choosing too broad a topic and not getting specific enough (trying to solve the world in 500 words)
· Attention to detail - avoid the landmines mentioned above and other careless errors such as spelling and grammatical errors, writing in different colored pens on the same application, having your parent or someone else fill out part and you fill out another (different handwriting).  No sloppy applications!
· Keep in mind your audience - 23 - 65 years olds with diverse backgrounds
· Read your essay out loud.
· Have two people review your essays but not more than that.  Edit but don't overedit.
· When having someone read your essay, recreate the situation will essay will face - have someone read it in about 2 minutes and then take it away.  Ask them what you wrote about (to see if you are clearly getting your point across).


More about what college admissions staffs say about the personal statement:
· “Write from your soul, write from your heart, and reflect upon your experiences.” 
· Be personal.
· Select a subject you can write about with feeling and authority, yet unusual enough to distinguish you from the mass of other applicants.
· Use vivid and precise language; avoid typos, misspellings and grammatical errors.
· It is easy to write about one’s parent(s) as influential, but it is difficult to make a defining difference between your wonderful parent and all the other influential parents the readers will snooze through.  
· The death of a grandparent can be moving and emotional but not unusual.
· It takes time, thought and some intellectualism to write about a particular book, world/local issue or historical figure; perhaps you might interest the reader in your ideas, feelings and analysis of such items.
· Choice of topic is not as important as the level of insight, meaning and analysis offered.
· Tasteful humor is always appreciated; arrogance or fluff turns readers off.
· Personal adversity that affected your academic performance can be the topic of an essay but not as an excuse or to be whined about.
· The most successful essays show curiosity and self-awareness
· The best personal statements are not necessarily the longest.

From Johns Hopkins admissions counselors on “reading students’ applications:”
· I approach each application thinking first about how a particular student will contribute to the campus community and then I examine their overall academic abilities and attributes.
· I tend to begin with the personal side of the application starting with the essay, the resume, and the recommendations. I look for students who have something to say. I look for students who are leaders and progressive thinkers. I like to review an application and gather a sense of:  “I can’t wait to see what this student is going to accomplish here at Hopkins and years to come!”  From there I see if their academic success mirrors their personal success.
· One favorite essay? After over 1½ decades of reading them? Actually, I do have a favorite. One stands out. It starts with a description of the applicant and a group of his classmates trying to use a pinhole camera, and how this simple invention is really a tool to help us represent the world around us. The essay moves on to make the point that we need invention (like language, and mathematics and the sciences, and even faith) to understand the universe, as “Everything overwhelms us.” Provocative ideas are expressed with a real poetry in that essay, too.
· Every applicant is smart.  Every applicant boasts a pristine transcript coupled with countless community service hours and an extensive resume of leadership positions.  For me, the most difficult part of reviewing an application is trying to distinguish what makes a student unique.  What qualities does this individual have that will really help him or her succeed in this community?  Will he or she make a sincere impact here at Hopkins both inside and outside the classroom?  Every applicant can succeed in one dimension, but I think the students that are truly well-rounded are harder to find on paper.
· I look for signs of curiosity from the applicant. I love reading about what drives someone's interest and/or why they feel the university can help in their quest of higher learning. In the end, I have an affinity for someone who wants more than the prestige that comes from attending a top-tier university.

Sample essay questions:
UF (for class of 2012)
In the space provided, please write a concise narrative in which you describe a meaningful event, experience or accomplishment in your life and how it will affect your college experience or your contribution to the UF campus community. 
You may want to reflect on your family, your school or community activities, or your involvement in areas outside of school.
FSU (for class of 2012):
Your essay should be no longer than 500 words.
Florida State University is more than just a world-class academic institution preparing you for a future career. We are a caring community of well-rounded individuals who embrace leadership, learning, service, and global awareness. With this in mind, which of these characteristics appeal most to you, and why?
UCF (for class of 2012): 
Respond to two of the topics below. Your personal statement should be no longer than 250 words each or a total of 500 words for both statements.
1. If there has been some obstacle or bump in the road in your academic or personal life, please explain the circumstances.
2. How has your family history, culture, or environment influenced who you are?
3. Why did you choose to apply to UCF?
4. What qualities or unique characteristics do you possess that would allow you to contribute to the UCF community?



Rubric for a REQUIRED College Essay
Must include your specific college and its specific topic on the same page as your essay so I can check to see that your essay is on topic.
	Score
	Development/Organization     
	Use of Language/Style
	Grammar and Word Usage

	A
Must meet all categories
90-100 %


	Topic effectively addressed in thesis, topic sentences and body paragraphs also address the topic; evidence and explanations are appropriate, thorough and convincing 

	Has voice and is original; personality is evident and makes reader connect with the writer. Mature expression; original language used to create special effects on the reader.
	Effective vocabulary; may have up to three or fewer mistakes in grammar and punctuation. High level of technical accuracy.

	B
Must meet all categories
80-89 %

	Meets C criteria and goes beyond adequate by providing  a more complete explanation in body paragraphs to prove the topic; thesis clearly addresses the topic, topic sentences and body paragraphs also clearly support the thesis and the topic
	More mature prose style than the C essay; effects of language are attempted and achieved. Original and not redundant.
	Not as effective as A vocabulary and has up to three or fewer mistakes in grammar and punctuation. Occasional technical errors will not impede expression. 

	C
Must meet all   categories 
70-79 %

	Topic is adequately developed and supporting details have little to no explanation; demonstrates individuality; essay is not simply a general essay that any student can relate
	No voice but it is  original; not predictable ;no clichés; must interest reader
	Prose conveys student’s ideas but has up to four to five errors in punctuation and grammar.

	D
60-69 %

	May inadequately develop the topic; could possibly be on topic and earn a D due to grammatical errors: Possible evidence of attempted focus on some ideas for content; lacks specificity; may seem a bit too general or universal
	May meet C criteria but grammatical errors earn essay a D. May have clichés; is not original; may not interest reader
	Prose possibly contains up to 6-7 errors in punctuation or grammar. 

	F
Below 60 %

	Possibly the same as or below D criteria but may earn an F due to grammatical errors; Possibly evidence of attempted focus on some ideas for content; not a true attempt
	May meet C criteria but grammatical errors earn essay an F
	Prose possibly contains 8 or more errors in punctuation or grammar




Stapled in the following order: 
· Rubric with name and period  *
· Final draft 
· Typed Draft #2- Must show edited changes before final draft * or -10 points
· Typed Draft #1 -Must show edited changes before draft #2 * or -10  points
*Minus 10 points for each “*” part not included -
*Specific college and its essay topic stated at the beginning of the essay
*Word Count, Double-spaced, 12 point, Times News Roman font

Total: _____/100 points

Letter of Recommendation Request Template

Dear ______________, 

My AP Literature and Composition teacher has assigned a college portfolio as a project for the first nine weeks. The materials in my college portfolio will be used as part of my preparation as I apply for college admission and scholarships. One part of the portfolio is including letters of recommendation for college entrance or scholarship competitions. Because of our previous association, I am requesting a letter of recommendation from you.

According to our instructions for this project, a good letter of recommendation meets the following requirements:
1. identifies characteristics you have observed in me that make me a good prospective college student.
2. discusses my relationship with you
3. gives personal experiences you have had with me which illustrate my potential to be a good college student.

The more personal the recommendation, the more impressive and enjoyable to read it will be.

Thank you for assisting me with this very important assignment.

Sincerely,







College Application Checklist: Keep Track of Your Applications
Use this checklist and stay on top of your application requirements, tasks and deadlines.
	Application Checklist
	College
	College
	College

	
	 
	 
	 

	Applications

	Obtain or access application
	 
	 
	 

	Regular application deadline
	 
	 
	 

	Early application deadline
	 
	 
	 

	Safety? Probable? Reach?
	 
	 
	 

	Grades

	Request high school transcript sent
	 
	 
	 

	Request midyear grade reports sent
	 
	 
	 

	Test Scores

	SAT® or other admission test required?
	 
	 
	 

	SAT Subject Tests™ required?
	 
	 
	 

	Send SAT Subject Test scores
	 
	 
	 

	Send SAT scores
	 
	 
	 

	Send AP® scores
	 
	 
	 

	Letters of Recommendation

	Request recommendations
	 
	 
	 

	Send thank-you notes
	 
	 
	 

	Essays

	Draft initial essays
	 
	 
	 

	Proofread essays for spelling and grammar
	 
	 
	 

	Have two people read your essays
	 
	 
	 

	Revise your essays
	 
	 
	 

	Proofread your revisions
	 
	 
	 

	Interviews

	Interview at college campuses
	 
	 
	 

	Alumni interview
	 
	 
	 

	Send thank-you notes to interviewers
	 
	 
	 

	Send and Track Your Application

	Make copies of all application materials
	 
	 
	 

	Tell school counselor that you applied
	 
	 
	 

	Pay application fee
	 
	 
	 

	Sign application and send
	 
	 
	 

	Confirm receipt of application materials
	 
	 
	 

	Send supplemental material, if needed
	 
	 
	 

	Financial Aid Forms

	Priority financial aid deadline
	 
	 
	 

	Regular financial aid deadline
	 
	 
	 

	Submit FAFSA
	 
	 
	 

	Submit PROFILE, if needed
	 
	 
	 

	Submit institutional aid form, if needed
	 
	 
	 

	Submit state aid form, if needed
	 
	 
	 

	After You Send Your Application

	Receive letter from office of admission
	 
	 
	 

	Receive financial aid award letter
	 
	 
	 

	Meet deadline to accept admission and send deposit
	 
	 
	 

	Accept financial aid offer
	 
	 
	 

	Notify the other colleges you will not attend
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Find out what school is right for you…

1. I feel most comfortable when
A.  I know my teachers and classmates really well.
B.  I'm practically anonymous.
C.  I can choose how often to be with other people.

2. I like to hang out with people
A.  who have a vaguely similar life experience. 
B.  who come from places I've never heard o£  
C.  from my hometown.

3. Imagine that you've never been rock climbing before and you're with a group of people you've never met. You're at a climbing wall. Are you willing to be first in line?
A. yes
B. no

4. How much freedom do you have at home? 
A.  no curfew, I do whatever I want
B.  a strict curfew
C.  freedom with a few rules

5. I get to know people best
A.  in a small setting where I can talk one-on-one. 
B.  at large gatherings where I'm part of a group. 
C.  in any setting.

6. I'm more likely to 
A.  send a postcard. 
B.  receive a postcard.

7. I'm most attracted to schools
A.  that are similar to my high school.
B.  that are the opposite of my high school.
C.  that are neither-my high school isn't a factor.

8. In a group of strangers, I
A.  break the silence first.
B.  turn to a neighbor and start a conversation. 
C.  wait for someone else to say something.

9. The longest I've ever been away from home is   
A.  1 day-2 weeks.
B.  2-6 weeks.
C.  more than 6 weeks.

10. Imagine that you are having dinner in New Orleans. The menu offers: beans and rice, spicy gumbo, and swamp soup-a mixture of crawfish, turtle legs, and alligator meat. Which do you order?
A.  beans and rice
B.  spicy gumbo
C.  swamp soup

11. Your Aunt Gladys is buying you a computer for college. You decide to get
A.  the latest iMac laptop.
B.  an IBM desktop.


	 POINTS:
	
	

	1. A 1
	B. 3.
	C.2

	2. A 2
	B. 3
	C. 1

	3. A 3
	B. 1
	

	4. A 3
	B. 1
	C. 2

	5. A 1
	B. 3
	C. 2

	6. A 3
	B. 1
	

	7. A 1
	B. 3
	C. 2

	8. A 3
	B. 2
	C. 1

	9. A 1
	B. 2
	C. 3

	10.A 1
	B. 2
	C. 3

	11. A 3
	B. 1l
	



11-17 HOMEBODY
You have a well-defined comfort zone that centers mainly around your living room. You probably haven't traveled much and you don't often try new things. Maybe you haven't switched schools before. College is an opportunity for you to branch out. It will present you with new experiences-both academic and social. Get ready.
The temptation: your local community college or state school branch
Make sure to consider: a school that is not too big, not too far from home, but different enough from what you've known to challenge you.

18-26 FLEXIBLE
You know what makes you comfortable but are also willing to experiment. You can be outgoing when it suits you, but sometimes relish the familiar. Your college search should focus on schools that offer you a good mix of challenge and comfort-with plenty of room to grow.

The temptation: the school your friends think is cool 
Make sure to consider: any school of any size or location that offers academic material you're interested in and diverse social options.

27-33 FAR OUT
Outgoing and adventurous, you're willing to take a walk on the wild side. Don't underestimate the inherent challenge of going to college. Even if you go to your state school, the independence and the unfamiliar environment will present plenty of fresh challenges. Avoid overdosing on the unfamiliar. Find a school where you'll feel both supported and free.

The temptation: Hong Kong University
Make sure to consider: a medium-size school in a new region of the country, possibly with a large Greek system or other lively social scene. Avoid schools with restrictive RA systems or on-campus regulations. You'll feel suffocated.
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